The FIRST thing you should do is register for your PALS Account.  Registering for that account will prompt you to do all the steps you need AND provide the forms necessary.
https://www.pals.pa.gov
Documents required:
See attachment for a full list with explanations.   

Licensing Fees (estimate):
Registration: $75
PA Criminal PATCH fee (PA criminal background check): $22
Applicants who Lived/worked outside PA have additional fees* (see below): If elected, FBI Background check has an $18 processing fee plus $50 finger-printing fee at US Post Office
Database Self Query: $6 
Register to take the exam: $230
Total: approx. $350-400
*If you’ve lived in any other state (even if just in school) within the last 10 years, you need to include a state-level background check for that state in addition to PA’s.  Not every state requires fingerprints.  You can elect to do multiple state-level background checks for all applicable states.  OR if you elect to do the FBI-level background check, it covers all the states you’ve lived in.  FBI background check does require fingerprints.  Note that NJ state also requires fingerprints for state-level background check. 
General Tips:
You should only complete your Child Abuse Webinar once you register for your PALS account because you’ll need to opt into them sending the results directly to PALS.
Background checks must be done within 90 days of submission.
The verification letter is to be sent to the registrar’s office to be completed.  
Our office can help with any step in this process.  Please reach out!


